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Assistive Technology Lending Library (ATLL) – Loan Agreement
Section 1 (Details of the Borrower)
	Name:
	

	School/Setting:
	

	Date:
	



Section 2 (Equipment)
Equipment is strictly for school use only and no other purpose
The duration of loan is 3-4 weeks maximum. All items listed below must be returned to Springwell School by the specified return date. 
	Item Description or Box Number (if known)
	Date of loan
	Return Date

	

	
	

	

	
	

	

	
	

	

	
	


	
Section 3 (Declaration) 


I agree to the terms of this equipment loan as detailed overleaf. 

School/Setting Management 

Name:..………………………..……………………………………… Date……………………… 

Signature…………………………………………………………….. 

Headteacher…………………………………………………….

Signature…………………………………………………………


Equipment allocated by: 

Name: Mrs Louise Hillan

Role: Advisory Inclusion Teacher for Assistive Technology 

Signed:………………………………………………………..

Date:…………………………………..





Section 4 (Terms and conditions of equipment loan) 
· This form is an Agreement between the Borrower (identified in Section 1) and Springwell School (the Lender) and is to be completed when equipment is loaned for trial and evaluation. 

· The equipment is for the named school/setting’s use only (outlined in Section 1) and for the sole use of the child or young person to whom it has been allocated. 

· The equipment (outlined in Section 2) belongs to the Local Authority but whilst it is on loan, the Borrower outlined in Section 1 is responsible for its safety and its safe use. The child or young person to whom it has been allocated should be fully supervised whilst using the equipment in school. 

· The equipment is to be returned to Springwell School by the agreed return date outlined in Section 2.

· The equipment is for educational purposes only and must not be used for other purposes e.g. watching films/videos/social media/online shopping etc. 

· Schools have a statutory responsibility to keep children and young people safe online as well as offline. Whilst the equipment is on loan, it is the Borrowers responsibility to ensure that appropriate filtering and monitoring systems are in place, as detailed in the statutory guidance: Keeping children safe in education 2025 including any subsequent updates thereafter and Meeting digital and technology standards in schools and colleges - Filtering and monitoring standards for schools and colleges - Guidance - GOV.UK 

· In the event of the equipment becoming lost, stolen or damaged, replacement equipment cannot be guaranteed. Therefore, all equipment loaned must be covered by the Borrowers insurance arrangements. In the event equipment is lost, stolen or damaged, the Borrower will be liable to cover the cost of replacing the equipment.  

· During the loan period, the Borrower is responsible for the cleaning, safe storage and general care of the equipment. The Borrower is not permitted to store any additional information on the device e.g. photographs, personal information, emails etc.

· Neither the Local Authority or Springwell School cannot take responsibility for any information stored within an online storage facility e.g. “cloud”. 

· All devices will be subject to Portable Appliance Testing (PAT) which will be carried out by and the responsibility of Springwell School. 

· Agreed software, to meet the needs of the child or young person will be installed prior to the loan. Additional software is not permitted to be installed on the device without obtaining prior consent from Louise Hillan. 

· At the end of the loan period, the Borrower will be required to complete evaluation form for Springwell School and the DfE.  




Safeguarding and Internet use (Section 4 continued)
· The equipment has internet facilities available and must be connected to the school Wi-Fi to ensure Hartlepool County Council has remote access, should it be required, for the duration of the loan. 
· The Local Authority or Springwell School cannot be held responsible in the event unsuitable websites are accessed through the equipment. The Borrower will ensure they comply with their own Safeguarding Policy and/or Internet Policy regarding the use of internet and must ensure they comply with all relevant government guidance. 
· The Borrower is responsible for the choice of websites accessed by the child or young person on the loaned device and approved filtered Internet Service Providers must be used. 
· The Borrower is prohibited from adding any software to the device.  Should the Borrower wish to make additions or changes, they should contact Louise Hillan in the first instance on 01429 280600.   
· Appropriate anti-virus software will be installed on the device which must be updated regularly throughout the duration of the loan. 

Technical problems 
· Any technical issues/difficulties are to be reported to Louise Hillan in the first instance.
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